
Health and Safety Policy
Scope

While this policy meets the legal requirements for employees, at CLUBNAME we include our volunteers in our focus on providing a healthy and safe environment.

Policy

CLUBNAME is vitally interested in the health and safety of its employees and volunteers. Protection of employees and volunteers from injury or occupational disease is a major continuing objective. CLUBNAME will make every effort to provide a safe, healthy work environment. All employers, supervisors and employees must be dedicated to the continuing objective of reducing risk of injury.

CLUBNAME will meet the requirements of all applicable health and safety legislation especially the Occupational Health and Safety Act but will also look for input from all involved with the organization to further ensure the safety of all individuals. 

CLUBNAME will work in partnership with the staff and volunteers to ensure that health and safety is a first consideration in any task, decision making and overall operations. Neglect of health and safety responsibilities will not be tolerated, nor shall it be sacrificed for expediency.  In consultation with employees and volunteers, CLUBNAME will ensure that procedures are in place to ensure safe work practices. This high level of safety will be accomplished by providing education and regular training to employees and volunteers to ensure the daily activities of operation are performed safely.  

In addition to the priority with our employees, all outside contractors working on projects for the organization will be required to support the Occupational Health and Safety Program and make sure that Health and Safety is a part of their daily routine by following safe work methods and relevant regulations. 

This policy, and associated procedures, will be shared regularly with the relevant individuals at the organization in a variety of methods and will be reviewed regularly to ensure current best practices are in place.
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Operational Procedures

· All employees have the personal responsibility to protect their own health and safety, that of their fellow employees and that of members and visitors.

· All parties are required by legislation to adhere to health and safety standards in every activity and to prevent workplace violence and harassment. Commitment is an integral part of this policy. 

· Workplace Hazardous Materials Information System (WHMIS) training will be provided to those employees who may come into contact with hazardous materials during the fulfillment of their employment responsibilities.

· In accordance with the Occupational Health & Safety Act as we have more than 5 regular employees, one (1) Health and Safety Representative from among the group of employees, who does not exercise managerial functions will be selected. The Health and Safety Representative is responsible to promote the health and safety of all employees, to address, consider and resolve employee health and safety concerns.  They also play a leadership role in encouraging compliance and control of workplace hazards.
A key responsibility of the representative is to perform monthly workplace inspections and make recommendations in writing to the CHAIR/GENERAL MANAGER. The CHAIR/GENERAL MANAGER will respond, in writing, to all recommendations within twenty-one (21) working days of receipt.

CLUBNAME will support the representative in the required training.

· Employees will adhere to all emergency evacuation procedures provided by the facility where they are located. 

· All employees, volunteers and contracted coaches/instructors are required at all times on or near the water to wear a PFD that is visible at all times. If they are not in a boat with a high likelihood of capsizing, inflatable PFD’s are acceptable under the following conditions, the inflatable must be approved in Canada and in good working order. And inflatables must be a style that are slipped on over the head, and visible at all times over top of your jacket or clothing. We highly recommend auto inflate models. (If a boat is turned off, and an individual is in the middle of changing a kit, the momentary removal of a PFD is acceptable.) The wearing of a kill cord is also mandatory.

Workplace Accident and Injury

Any accident that results in a workplace injury (no matter how slight) or property/equipment loss must be reported immediately to the CHAIR/GENERAL MANAGER. At a minimum and in all cases, accident and or injury reporting shall comply with the requirements of the Occupational Health and Safety Act. Any incident will be documented on the CLUBNAME Incident Report Form.

While CLUBNAME is not required to register with the Workplace Safety and Insurance Board (WSIB), it is committed to adhering to WSIB provisions by offering the following for employees who become injured on the job:

· compensation for the full day (8 hours) of work during which the employee was injured.

· reimbursement for transportation to and from the hospital or clinic on the date of injury.

· replacement of earnings while the employee is disabled by the workplace injury or illness, starting from the first working day after the injury to a maximum of two (2) weeks.

Each workplace injury is unique, and all situations will be carefully considered by the CHAIR/GENERAL MANAGER and Board of Directors.

Accident investigations will take place when a critical injury has occurred or as a result of the injury the employee is not able to perform their regular duties or requires medical attention.

Procedure if an injury or accident takes place:

Employees will:

· Offer first aid immediately, if qualified.

· Assist as requested by first aid personnel.

· Notify their supervisor as soon as possible.

· Fill out an Incident Report and ensure it is filed correctly.

CLUBNAME will:

· Ensure the employee is taken care of and offer any further medical assistance such as taking the employee to the hospital if required. 

· Fill out an Incident Report and ensure it is filed correctly.

Return to Work

If injuries and illness do occur, it is important for everyone involved to try to minimize the impacts by focusing on returning the employee to safe and productive work as soon as it is medically possible.

The responsibility for an early and safe return to work is shared by the employee and CLUBNAME.

The employee is required to:

· get medical treatment immediately and follow the recommendations of their health care provider.

· report their injury to CLUBNAME as soon as possible.

· contact CLUBNAME as soon as possible and keep their immediate supervisor informed about their progress / status.

· help CLUBNAME identify suitable work that is available, that is consistent with their functional abilities, and that restores pre-injury earnings when possible.

· cooperate with CLUBNAME in their early and safe return to work; and

· report any significant change in their medical condition or income. They must report any material change in their status within 10 days of the change occurring. Significant changes include returning to work, beginning to receive other income or government benefits, and/or significant changes in their medical condition.

If their disability prevents them from fulfilling the essential duties or requirements of their position; it may be necessary for the employee to take a Medical Leave of Absence for a period of time recommended by their health care provider/physician. If a Medical Leave of Absence is not required or preferred, CLUBNAME will make every effort to accommodate the employee on light duty, where possible.

As the employer, CLUBNAME is responsible for:

· re-employing them if they are medically fit to do the essential duties of their job or suitable work.

· monitoring the activity, and progress throughout the process.

· providing the employee with suitable work that:

· is safe and within their physical capabilities.

· they have the skills for or where they can learn the skills.

· restores their pre-injury earnings as much as possible.
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