CLUBNAME/ LOGO
JOB DESCRIPTION
	TITLE
	Safety Advisor (Physical Safety)

	REPORTS TO
	Board of Directors


Job Purpose
As required by Rowing Canada’s Safety Guidelines which specify that each member organization will designate a member to be a Safety Advisor, this role is key to ensure that appropriate safety policies and procedures are in place and followed at the club. This role will look after rowing and clubhouse safety, workplace safety and injury preventative and response.
The Safety Advisor will work with the guidelines provided by the RCA Safety Guidelines, Row Ontario’s provincial resources and local regulations to develop, implement and enforce the safety code for the club. The safety advisor will lead communication and awareness for all members on all aspects of safety for the club.
Duties and Responsibilities
· Maintain traffic flow pattern information and that it is shared appropriately. 

· Maintain the club’s safety information as detailed in the RCA Safety Guide such as local hazards and cold-water expectations.
· Maintain both complete emergency procedures and a one-page Emergency Action Plan for the club. Ensure all relevant stakeholders are informed and trained as required on these procedures.
· Coordinate, and where appropriate lead, general safety training for all members and emergency training for volunteers and coaches.

· Maintain safety supplies. Establish and follow an ongoing system to check and document safety supplies such as first aid kits, fire extinguishers, hazard signage, whistles, flashlights and personal floatation devices.

· Maintaining confidentiality, review and track all incident reports for any action that should be taken for prevention of future incidents.

· Work with club leadership team to communicate safety related messages in an ongoing fashion and ensure all members are aware of safety concerns and responsibilities.
· Ensure Workplace Health and Safety requirements are met with training, awareness, posted information and required policies.

· Ensure Concussion legislations requirements are met with awareness and education, Concussion Code of Conduct, recognition, removal and follow up with a return to rowing guideline focus.

· Track and maintain records of required certifications, including expiry dates where applicable. (such as Frist Aid, Pleasure Craft Operators, Training for Workers, WHMIS etc.)

Competencies & Qualifications

The Safety Advisor will be thoroughly committed to the overall health and safety program in the organization. Concrete demonstrable experience and other qualifications include:
· Must have an understanding of the relevant Canadian and Ontario legislation and RCA Safety Guidelines that play a role in requirements for organization safety such as Transport Canada regulations, Workplace Safety and Rowan’s Law. Must be able to stay current and utilize the supports offered from Row Ontario and RCA.
· Training in areas such as first aid, workplace safety or emergency planning would be an asset

· Must be organized with a great attention to detail
· Strong written and verbal communication skills, as well as excellent interpersonal skills. 
Reporting Relationships

· The Safety Advisor will report directly to the President of the Board
· The Safety Advisor will play a leadership role to the safety committee and support the coaching team in all safety related areas.
Working Conditions and Physical Requirements
· This position is a volunteer position. 
· The individual will need to physically inspect the club on a regular basis 
· Hours are variable at different times of the year and may have additional time requirement with any changes to legislation or requirements

