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CORPORATION PROFILE INFORMATION
*Websites and fees current as of summer 2018

Annually, every incorporated not-for-profit needs to update their corporation information with the government.

The Club is required to complete and submit a Form One Information Change form removing old directors and adding the current ones. This needs to take place within 15 days of any change happening (usually at your AGM).
For more information on how to complete, and access, a Form One here is the appropriate government website:

 https://www.ontario.ca/page/form-initial-return-notice-change-making-changes-corporate-information
In many cases, clubs have not taken the steps needed to update their information in previous years. Many organizations who may have submitted names of new directors have not taken the important step of removing old directors. Therefore the government could continue to have all previous directors on file.
For a $12 fee, the club can pull a Corporation Profile from the government. This report allows you to see who is officially listed as Directors on your Board. Once you have the Corporation Profile, you can submit a Form One removing all past directors and adding current to ensure only the appropriate people are listed. 
Here is the link to the overview page of how to get a Corporation Profile and the mailing address etc.

https://www.services.gov.on.ca/sf/?_ga=2.99717660.341946601.1531411006-487305550.1522631044#/oneServiceDetail/11590/mi
 

Here is the link to the actual form - Request for Corporation Information

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=PROFILE&ENV=WWE&NO=007-07249E
 

You will need certain information such as corporation number to complete the form. 

If you need any assistance in filling it out the forms or knowing what to fill out please do not hesitate to reach out to COAST.
