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Sponsorship & Fundraising Policy
This sponsorship and fundraising policy is in place to ensure that fundraising activities are acceptable in nature, and that all external communications are consistent with the image of CLUBNAME. Through active compliance with this policy, and associated procedures, the club can ensure that no sponsor is subjected to excessive requests for funding while the club can maximize the potential from any individual and/or corporation. Working within the policy also ensures appropriate follow through with each sponsorship relationship.
Compliance with the policy is mandatory for all staff and volunteers and anyone representing the club.
To ensure fairness to our sponsors and to ensure all fundraising and sponsorship efforts result in what is best for the club as a whole, the following will be adhered to:

· Each sponsor is to be treated equitably, for sponsors within each event as well as any sponsor of the club overall.

· Sponsorship or support in any kind will not entitle any individual or corporation any influence over business decisions of the club. 

· The club will not enter into any agreements or partnerships with any individuals, corporations or organizations where the association would jeopardize the financial, legal or moral integrity or adversely impact upon the club’s standing and reputation in the community. The values and messaging of the sponsor must fit with the club’s values and brand.
· Formal sponsorship levels and options will be created that clearly line up what both the sponsor and the club commit to providing.

· Gifts in Kind will be recognized in the same format as direct financial sponsorship based on the “at cost” dollar value of the gift.

· The GENERAL MANAGER/TREASURER/FUNDRAISING CHAIR will maintain a list of sponsors. Any potential sponsors will not be approached until clearance to approach has been given in writing. Ideally any committee would create the full list of potential sponsors to be reviewed in full. Ensure to allocate time for a proper review to take place. 
· Sponsors will only be approached once in a calendar year, unless they request otherwise. If a sponsor has previously sponsored more than one event or indicated an interest in doing such, they will be approached in a coordinated effort. 

· If a potential sponsor approaches an individual that individual is responsible to inform the GENERAL MANAGER/TREASURER/FUNDRAISING CHAIR and receive clearance before continuing to pursue sponsorship.
· Each sponsor will be provided with the sponsorship levels and commitment from the club in writing and a formal thank you letter acknowledging their sponsorship and the amount received.

Events or Fundraising Activities Procedures
Any group or committee within the club who wishes to increase the funds available for their 

a. Proposals for each fundraising event will be submitted to the board at a regular, scheduled Board meeting. Only after board approval can planning and communication regarding the event take place. 

b. The committee is responsible for all documentation, financial management, and event reporting as required by the Club. 

c. Events that are conducive to joint initiatives between groups should be considered to divide the workload and increase the financial return.  

The following fundraising events shall not be approved to raise funds within the club due to legal and/or insurance reasons: 

a. Any event involving the sale or distribution of alcohol.

b. Any event involving use of fireworks.  

c. Any event that infringes on the lottery & gaming rules in Ontario, or any other laws. 
Please also refer to the Gift Acceptance Policy for further information on relationships with potential support of the club.

Approved by Board of Directors
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Definitions for Reference

Sponsorships are a marketing-oriented, contracted financial alliance between the club and a corporation, foundation or individual.  Sponsorships can be beneficial alliances in which the club receives funds or product or other gift in kind and the sponsor benefits from market exposure and/or favoured products or corporate profile.  

Donations are defined by Canada Revenue Agency as a voluntary transfer of cash or property to the club that is made without expectation of any benefit of any kind accruing to the donor or any individual or organization designated by the donor. Donations fall into the following categories: cash donations, gifts of tangible property, gifts of certified cultural property and gifts-in-kind.  A donation made through one of our receipting partners may be eligible for an official charitable donation receipt.  

Private Grants are income from a private, non-government source.  The difference between a private grant and contract revenue should be judged on the basis of the intention of the awarding agency and the legal obligation incurred by the club in accepting the grant.  A grant, like a donation, is bestowed voluntarily and without expectation of any tangible compensation.  

Contracts carry an explicit 'quid pro quo' relationship between the source and the club and may not receive a tax receipt. 

