CLUBNAME

Employee Agreement Regarding Vacation Pay
Employee Name: 

Department:

Date of Hire: 

As an employee of CLUBNAME, I understand and freely make the following agreement regarding the vacation pay and the timing of receiving that pay.

I am entitled to receive vacation pay which shall be calculated at the rate of 4% of the gross wages that I earn during the period of time for which vacation time is accrued.  (This rate to increase after 5 years of service).

As the Employee I agree to accept payment of my vacation pay at each pay period to be received with my wages earned during that pay period. I recognize that my pay information for that pay period will clearly distinguish the total wages and the total vacation pay earn for that time period.
Upon conclusion of my employment with CLUBNAME, any accrued vacation pay will be paid with the final pay owing. If there is no pay owing, vacation pay will be distributed the club’s next regular pay period or seven days following the end of employment, whichever is later.

Employee Name:

Signature: 

Date of Signing:

Hiring Supervisor Name: 

Hiring Supervisor Signature: 

