DATE

POLICE DEPT NAME & ADDRESS – Needs to be police force for where person resides
To Whom It May Concern

Please accept this letter as confirmation that STAFF NAME is hoping to be involved as a staff member with CLUB NAME.
In the role that this individual will be taking on with CLUB NAME they will be in a leadership position responsible for children ages NUMBERS. As a COACH/INSTRUCTOR ETC they will be in a role responsible for children and in a position of trust. 
I would request that you perform a Police Vulnerable Sector check for individuals working with children for non-profit organizations. I would like to thank you for your support with this request and if you require further information, please do not hesitate to contact me at PHONE NUMBER.
Sincerely,

YOUR NAME
POSITION
About CLUB NAME
The CLUB NAME is a non-profit SAILING/ROWING Club that that has been operating in our community since DATE.  We are dedicated to our sport, recreation and healthy living as well as providing social opportunities.  CLUB NAME has over NUMBER of members and serves an additional NUMBER of community members through programs and special events, including our youth programs. Volunteers are a key component of ensuring the ongoing success of our small organization.
