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Health & Safety Policy
Employee Duties and Responsibilities
Purpose
At Club Name, all Employees must know and understand their responsibilities in the areas of Health and Safety. This Policy will clearly define the roles of the Employee at Club Name.
Holding Employees accountable within the workplace will assist Club Name in ensuring that it's Health and Safety Program is both active and effective, and meets the requirements of all applicable Health and Safety Legislation.  
All Employees at Club Name shall exercise their responsibilities in accordance with all applicable Health and Safety legislation, regulations and standards, as well as the Club Name Health and Safety program, procedures and practices. 
They will be held accountable for their responsibilities and an annual performance review will evaluate their success. 
Employees are expected to comply with the Health and Safety initiatives of Club Name and any violations will result in progressive disciplinary action up to and including termination, in accordance with the Health and Safety Policy on Discipline.
Who is an Employee?
· Defined as a "worker" in legislation. 
· Is a person who performs work or supplies services for monetary compensation. 
· All employees of Club Name are workers under Health and Safety Legislation.
Why must all Employees know and comply with this policy?
· It is the law.
· It is a condition of employment. 
· Knowing and following your duties and responsibilities will keep you safe at work.
When do these duties and responsibilities apply?
· During the course of your employment.
Where does this policy apply?
· On the property of Club Name.
· When representing or working for Club Name.
· While delivery product or services on behalf of Club Name.
What are the duties and responsibilities of an Employee?
· Know, understand and work in a safe manner following safe operating practices and procedures.
· Know, understand and follow established rules and procedures for handling hazardous materials.
· Take all reasonable and necessary precautions to ensure the health and safety of the employee, the other employees and any person likely to be affected by the employee’s acts or omissions.
· Wear the required personal protective equipment and maintain the equipment in good working order.
· Use all safety devices, and guards provided.
· Immediately report to their Manager, Supervisor any: 
· Defects in any personal protective equipment.
· Defective safety devices, guards, or equipment that they are assigned to use.
· Defective lighting, equipment, ventilation, floor, railing, guard, structure. 
· Unsafe condition, unsafe acts, practices or procedures.
· Injuries or incidents that might have caused any injury.
· Incident that has caused or might have caused any property damage.
· Immediate or potential hazards.
· Use only the tools, equipment, materials, and perform processes that they are trained and authorized to.
· Use tools, equipment and materials only in the manner intended.
· Regularly inspect work area, and keep workplace safe and orderly.
· Maintain good housekeeping at all times in their assigned work areas.
· Refrain from any horseplay or any other unacceptable conduct.
· Cooperate with the Safety Committee.
· Know all of the Emergency Procedures applicable in the workplace.
· Participate in all training requested by Club Name.
· You shall NOT engage in any of the following unacceptable behavior:
· Fighting with, threatening, or intimidating another employee, horseplay, or use of directed abusive language.
· Engaging in any prank, contest, feat of strength, unnecessary running or rough and boisterous conduct.
· Possession, drinking of, or being under the influence of alcohol or reporting to work under the influence of the same.
· Possession, purchase, transfer of possession, or being under the influence of an intoxicating substance (i.e. illegal drugs or the misuse of prescription drugs), or reporting to work under the influence of the same.
When will I receive training on the above list of Duties and Responsibilities?
· Upon initial hiring.
· Through periodic training provided.
· When assigned a new task that has any known hazards associated with it.
· Hands-on training from your Manager or Supervisor.
· Regular Safety Talks.
How will I be evaluated?
· Your Manager or Supervisor will be providing on-going coaching, supervision and follow-up to ensure that all Employees you follow the required safety procedures.
· During the Monthly Workplace Inspection, the Safety Representative and Manager or Supervisor may observe your compliance to the safety standards of the organization.
· On a regular basis, your Manager or Supervisor may perform a Job Observation to ensure that you are incompliance with the organizations safety standards.
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